ADMISSIONS POLICY

Waiting List:

Our pre-school is long established and popular, once your child’s name is entered onto the waiting list every effort will be made to notify you when a place becomes available.  Information about Broomhill will be sent out via email and a short visit will be arranged where you and your child can familiarise yourselves with the pre-school before you are committed to register.  You will also be asked to complete the relevant admissions forms and be required to supply contact details of at least two separate emergency arrangements.  Disclosure of health including allergies, or medical condition, religion and if the child attends another setting are also required.  Once registration forms and deposit/registration fee has been received we will secure their place.

Places offered:

Children may attend the pre-school as soon as they have reached 2/2 ½ years of age.  It is the aim of the pre-school to accommodate each child from the date specified on their application form.  However, we are unable to guarantee specific start dates as this is dependent on spaces available at the time. Children starting at the pre-school are offered a minimum of two sessions per week, and this may be subsequently increased as appropriate for each individual child, subject to spaces available. We will work closely with parents/carers to meet their childcare needs.
Please note that we will accept a child who is not completely ‘dry’ who is due to start at the pre-school provided that he/she wears ‘pull-ups’.  Children attending the play sessions are not expected to be toilet trained. (see nappy changing policy)
The Pre-school provides spaces for no more than 30 children on any morning session and up to approximately 16 on a Rising 5’s session.

Afternoon Rising 5’s sessions are offered to those due to start school in the following academic year.

If the Group are going on a visit or outing during a Pre-school session and parents do not wish their child to attend, fees are not refundable but may be transferable unless stated otherwise. 
Aim
We aim to make our pre-school accessible to children and families from all sections of the local community by ensuring that they have access to the setting through open, fair and clearly communicated procedures.  In order to achieve this aim we operate the following admissions policy:-
· Ensure the existence of the Pre-school is widely known in all local communities. We are listed on the Children’s Information Service website (KCFIS) and the local schools inform parents of our services.
· Keep a place vacant, if this is financially viable, in order to accommodate emergency admissions.

· Describe Broomhill Pre-school and its practices in terms which make it clear that it welcomes fathers and mothers, other relations and carers, including childminders and people from all cultural, ethnic, religious and social groups with and without disabilities.
· Describe our setting in terms of how it treats each child and their family, having regard to their needs arising from their gender, special educational needs, disabilities, social background, religion, ethnicity or from English as an additional language.
· Make our equal opportunities and safeguarding policy widely known.

· Be flexible about attendance so as to ensure that the Pre-school goes on meeting the needs of individual children and families.

· Continue to consult parents to ensure that the Pre-school goes on meeting the changing needs of the local community.
· We are flexible about attendance patterns to accommodate the needs of individual children and their families.

We currently offer the following sessions:

MORNING



Wraparound

AFTERNOON (Rising4/5 yrs)
Monday       -  0930 - 1200 
  

          Closed
Tuesday      -  0930 - 1200
  half hour

1230 – 1500

Wednesday –  0930 – 1430          
Thursday     - 0930 – 1200
  half hour

1230 – 1500

Friday          - 0930 – 1200



Closed

Children are entitled to 15 hours Free Early Education the term after their 3rd birthday. There will be some flexibility about how this offer can be accessed, in discussion with the Supervisor.  Additional hours may be purchased subject to availability. (see fee policy).
Two weeks’ notice are required for the withdrawal of your child from their chargeable additional hours at Broomhill, and any outstanding fees must be paid prior to departure.  For children accessing funded hours only, a notice period is not required, but the pre-school would appreciate notification, so that paperwork relating to your child can be prepared for their departure.
This Policy was adopted at a meeting of Broomhill Pre-school  held on ………………….

Signed on behalf of Broomhill Pre-school Playgroup ……………………………………………………
